
Directions for HIRETOUCH 
Point your browser to: http://employ.uillinois.edu 

 

 
 

Click on light blue box 
that says:  “University 
of Illinois staff should 
click here …” 
 

http://employ.uillinois.edu/


 
 

 
 

Click on University 
Administration 
 

Enter Enterprise ID 
and password 
 



 
 

 
  

Click on the name of the 
job or waiver that you 
would like to view. 
 

Click on Jobs Tab to view 
any search waiver or jobs 
available to you. 
 



 
 

 
 
 

When viewing applicants for a 
job, a list of candidates will 
appear. Click on an applicant 
name in blue, to view the 
applicant information. 

To view applicants, click on 
applicants tab, to approve forms, 
click on the forms tab.  
 



 
 

 
 

Check the box of the documents you 
would like to view or print and click 
Download Documents. 
 

Candidate Name, e-mail, address, & phone will 
appear here. To view candidates resume, cover 
letter, application and references, click on the 
blue “documents” link to the right.  



 
 

 

 

To approve forms, click on the forms tab 
from the Job menu. You will be able to 
view a document and approve it. 
 

To view and approve the form, click on 
the blue link, “approvals” to the right. 
 

According to your security set up you 
may have access to view, edit, and 
approve or reject the forms shown. Click 
on the appropriate link to the left. 
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